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GUIDELINES FOR FILING OF FORMATS FOR REGISTRATION OF UNITS/ COTTON TRADERS 

THROUGH ONLINE SYSTEM 

The filing of formats for Registration of Independent Ginning factories, Independent Pressing 

factories, Cotton Ginning & Pressing factories, Cotton Traders and Surgical Cotton or Cotton Wadding 

manufacturing units will be done online w.e.f.  7th August, 2013.  

 
FLOW OF ACTIVITIES FOR REGISTRATION OF UNITS/COTTON TRADERS:  

� Visit the website http://www.txcindia.gov.in 

� Follow the heading “Collection of Statistics on Cotton” 

� Access the link “Online Registration of Units/ Cotton Traders” 

� Click “New Registration Form”. 

� Add the details in “Unit Registration Master Form” for which you need to register the Unit/Trade. 

� Add the Machinery installed details, Production Capacity and Employee details. 

� Print the application. 

� Verify the application 

� If the application is in order, submit the application. 

� Print the Registration form and submit signed copy to the concerned Regional Office. 

� The concerned Regional Office will allot the Permanent Registration Number 

 

STATUS 

The Units/Cotton Traders can view the Status of their application by clicking the STATUS under the link “Online 

Registration of Units/ Cotton Traders”. 

 

------ x x  x  x  x  x ----- 
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DETAILED HELP ON HOW TO FILE FORMATS FOR REGISTRATION OF 

UNITS/ COTTON TRADERS 

 

Visit the website http://www.txcindia.gov.in and then follow the heading “Collection of Statistics on Cotton” 

and access the link “Online Registration of Units/ Cotton Traders. 

STEP - 1 

� Click For “New Registration Form”.  
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STEP - 2 

 

� Enter the details in “Unit Registration Master Form” for which you need to register the Unit/Trade.  

� Click “Add” button. 
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� An Application Id will be generated (for e.g. GJ0002; First two digit indicate the name of the state i.e. Gujarat and 

last four digit indicate the running serial number). This application ID is unique reference number for your 

application. Please note down the Application Id. User needs this Application ID for Updation/ Printing/ 

Status Checking.  User can open/print/know the status of the application by entering the Application ID and first 

three character of Unit/Trade name in the link “Online Registration of Units/ Cotton Traders”.  
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STEP - 3 

� Now  “Machinery Installed”, Production Capacity” and “Employee Details” buttons are activated. 

� Based on the type of Unit/Trade, the details of “Machinery Installed”, Production Capacity” and “Employee 

Details” are to be entered.   
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� Click “Machinery Installed” button:- 

� Select type of machinery (Single roller gin, Double roller gin, Saw gin, Automatic bale press and 

Manual bale press) and enter the details. Do not leave any field blank. 

 

� After entering the details click “Add” button. 

 

� To add other type of machines press “Clear”.  

� To update any entry, select an item from the box “Machinery Installed”, make the changes and 

click “Update” button. 

� After completing the entry of “Machinery Installed”, click “Close” button then Unit Registration 

Master Form will appear. 
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� Click “Production Capacity” button:- 

� Select the type of process (Ginning or Pressing)  

 

� Enter annual capacity in Metric Tons then click “Add” button. 

 

� To update any entry, select an item from the box “Production Capacity”, make the changes and 

click “Update” button. 

� After completing the entry of “Production Capacity”, click “Close” button then Unit Registration 

Master Form will appear. 
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� Click “Employee Details” 

� Select the type of employee (Regular, Contract and Others)  

 

� Enter the number of Men and Women employees. Do not leave any field blank. 

 

� To update any entry, select an item from the box “Production Capacity”, make the changes and 

click “Update” button. 

� After completing the entry of “Employee Details”, click “Close” button then Unit Registration Master 

Form will appear. 
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STEP - 4 

Click “Print” button to print the application. 
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STEP - 5 

Verify the content of the application 
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STEP - 6 

If the application is in order, Click “submit” button. Fill the Declaration form and click “Submit Registration Form” 

button. 
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STEP - 7 

Print the Registration form and submit signed copy to the concerned Regional Office. 
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STATUS 

 

The Units/Cotton Traders can view the Status of their application by clicking the STATUS under the link “Online 

Registration of Units/ Cotton Traders”. 

 

 

 

 


